COLLEAGUE EVALUATION REPORT
Date: ____________________________

Faculty member being evaluated: _____________________________ _______  

Rank: ________________________________

Program(s): _______________________________________
Evaluation panel members:


Panel chair:  _______________________________________

Program chair:  _______________________________________

Additional member(s):
_______________________________________

_______________________________________
Colleague Evaluations provide an in-depth review of a faculty member’s performance in the areas applicable to their appointment (teaching, scholarship, and service) and render an evaluation of each area in order to encourage professional growth and development as well as to identify any problems or areas where improvements in performance are recommended. Evaluation of faculty members is to take place every 5 years. Program-level faculty performance expectations can be found at: https://inside.sou.edu/provost/faculty.html#faculty-performance-expectations 
Professional faculty members are reviewed against the expectations listed under teaching and service. Professorial faculty members are reviewed against the expectations listed under teaching, scholarship, and service. Note: A faculty member’s performance is deemed acceptable, preferred, or exceptional according to the characteristics listed in the category that best describes the faculty member’s performance for the period under review. A faculty member’s performance is “unacceptable” if it is below the acceptable level and recommendations or corrective steps should be identified. Refer to the Faculty Bylaws Section 5.36 for specifics related to the colleague evaluation.
Basis for Colleague Evaluation:

 FORMCHECKBOX 
 Program’s faculty performance expectations
 FORMCHECKBOX 
 Previous colleague evaluation dated mm/dd/yy
 FORMCHECKBOX 
 FPARs from prior 3-5 years
 FORMCHECKBOX 
 Past years’ student evaluation master sheet

 FORMCHECKBOX 
 Student evaluations from last 3-5 years
 FORMCHECKBOX 
 Evidence from class visit(s)
 FORMCHECKBOX 
 Evidence from review of select courses

 FORMCHECKBOX 
 Detailed syllabi

 FORMCHECKBOX 
 Information on content and delivery

 FORMCHECKBOX 
 Information on assessment
 FORMCHECKBOX 
 Evidence of Scholarship
 FORMCHECKBOX 
 Evidence of Service
 FORMCHECKBOX 
 [Other] _______________________________________________________________________________________
Description of materials used for evaluation (optional) —

	[Provide details of evaluation materials such as classes visited, Moodle sites made available, advising materials, and types of graded assessments reviewed.]


Performance evaluation:

Teaching —

	[INSERT evaluation of teaching here including insight into the evaluation of the evidence or other rationale that led to the panel’s determination. The evaluation panel may want to comment on efforts such as those associated with preparation, direct instruction, assessment, and student contact outside of class (office hours, appointments, email). See Section 5.224 of the Faculty Bylaws for a more comprehensive review of teaching effectiveness and the program’s faculty performance expectations (https://inside.sou.edu/provost/faculty.html#faculty-performance-expectations).] 



Based on this colleague evaluation, the evaluation panel considers this faculty member’s performance toward meeting program-level expectations for teaching as:
 FORMCHECKBOX 
 unacceptable
 FORMCHECKBOX 
 acceptable
 FORMCHECKBOX 
 preferred
 FORMCHECKBOX 
 exceptional
Service —

	[INSERT evaluation of service here including insight into the evaluation of the evidence or other rationale that led to the panel’s determination. The evaluation panel may want to  comment on service to the program, Division, University and profession, as well as, effectiveness as outlined in Section 5.226 of the Faculty Bylaws and the program’s faculty performance expectations (https://inside.sou.edu/provost/faculty.html#faculty-performance-expectations).] 



Based on this colleague evaluation, the evaluation panel considers this faculty member’s performance toward meeting program-level expectations for service as:
 FORMCHECKBOX 
 unacceptable

 FORMCHECKBOX 
 acceptable

 FORMCHECKBOX 
 preferred

 FORMCHECKBOX 
 exceptional
Scholarship (for professorial faculty only) —

	[INSERT evaluation of scholarship here including insight into the evaluation of the evidence or other rationale that led to the panel’s determination. The evaluation panel may want to comment on type of scholarship, originality, meaningfulness, review and scope of dissemination as outlined in Section 5.225 of the Faculty Bylaws and the program’s faculty performance expectations (https://inside.sou.edu/provost/faculty.html#faculty-performance-expectations).] 



Based on this colleague evaluation, the evaluation panel considers this faculty member’s performance toward meeting program-level expectations for scholarship as:
 FORMCHECKBOX 
 unacceptable

 FORMCHECKBOX 
 acceptable

 FORMCHECKBOX 
 preferred

 FORMCHECKBOX 
 exceptional
 Summary and Recommendations —

	[INSERT any summative comments and/or recommendations that are not covered in the above sections.] 



_____________________________________________       



______________________________

Panel Chair 
  
                                              


Date

______________________________________________      



______________________________

Program Chair         


                         


Date

_____________________________________________       



______________________________

Additional member 
  
                                              

Date

______________________________________________      



______________________________

Additional member


                         


Date

Goals and Objectives — 
	After the evaluation panel shares their findings with the faculty member, the panel and the faculty member jointly prepare a set of goals and objectives designed to help the faculty member maintain or improve their performance. [INSERT goals and objectives here.]


I, the faculty member, have seen and discussed this report and jointly developed goals with the Evaluation Panel.

_____________________________________________       



______________________________

Faculty Member
                                       



Date





After completion of the evaluation and goals, and signatures are collected, please 1) forward the completed original evaluation to the program-level personnel committee for inclusion in the faculty member’s personnel file, 2) provide the faculty member with a copy of the evaluation, 3) upload an electronic copy into the faculty member’s account in Activity Insight, and 4) notify the Division Director(s) and MaryAnn Gardner in the Provost’s Office of the completed colleague evaluation.
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