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Oregon University System

PERFORMANCE TRACKING RECORD

EMPLOYEE: ____________________________________

SUPERVISOR: __________________________________

Use this form to record events, result, or behaviors, both positive and negative, that are
significant. Make entries throughout the year at the time they occur. This
documentation will help the supervisor and employee complete the next annual
performance review.

DATE:           ITEM:

________      ______________________________________________________

________      ______________________________________________________

________      ______________________________________________________

________      ______________________________________________________

________      ______________________________________________________

________      ______________________________________________________

________      ______________________________________________________

________      ______________________________________________________

________      ______________________________________________________

________      ______________________________________________________

________      ______________________________________________________

________      ______________________________________________________

________      ______________________________________________________


